Getting Ready for
PreACT®

Implementation Training for Test Administrators

Pre /\CT



Learning Event

> =nksl Slides v =0 Q&A =
Jaime Moquin
Sr. Director, Customer Success
ACT, Inc.

' Troubleshooting = 10 | Resource List

. . PreACT Reports Viewing Guide
r proagrams and browsers which will help

r bandwidth. o , —— :
Sample Early Intervention Rosters

fresh the browser or try using a How Do You Define Success? N
N ) . i Sample Educator Report
wser/device if the display is
M.
Sraoloatteadont Do,
e . adl]
. Survey '
) -0 | -
| = Post-Webinar Survey
. . ’
ir Full Credit Please let us know what you thought about today’s event.
=y
, to Watch: 30 1. Did you learn something new from this
b webinar?

Select a Choice -




How do |
successfully manage
the administration of

PreACT®?



Agenda

Before Testing

During Testing

After Testing



What’'s New?



What’'s New

New Reporting Features




What’'s New

New Ordering Process

Instead of the CCRIS system, North Carolina will now
use the PearsonAccess"® system for PreACT

This system will function similarly to The ACT

PearsonAccess"®*t (testadmin.act.org)

Web application used by testing staff to manage participation, verify and register
students, and order materials



J What's New

New Reporting System

North Carolina schools will still recieve printed copies of
the student reports. All other reports will be available
through the online reporting system.



What dates do |
need to remember?



J Important Dates

Your complete Is posted on the ACT-hosted state
testing website [www.act.org/content/act/en/products-and-services/state-and-
district-solutions/north-carolina/preact.html] in the Orientation stage

Manage
Participation/SDU Additional orders Administer the All Answer
) . : Documents must
File Upload in placed in PANext PreACT be returned

PANext
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Order

North Carolina PreACT  The ACT - Fall 2020 The ACT - Spring 2020 WorkKeys on Paper WorkKeys Online

Important Dates Quick Links Contact
PearsonAccessnext |nf0rmati0n

e Testing Window: October 12, 2020 - November 20, 2020 ACT General Questions:
e Answer Folder Return Deadline (AFRD): December 4, 2020 8777892925

PreACT website
PreACT Contact Form

Schedule of Events (coming soon)
State Policy Questions:

Please contact your Regional

Documents will be replaced as they become available for fall Accountability Coordinator
2020 testing (RAC)



Pre-test activities in PearsonAccessNext

Manage Participation

AC"I" ACT » Contract 2020 Base » ACT Fall 2020 Base

Tasks for Organizations

Create / Edt Organiratons. Manage Particpation Edit Enrolment Counts Manage Compiletion Statuses Manage Contacts

ORGANIZATIONS (3) ACT FALL 2020 BASE

UAT Independent School (101)

VAT independent Schosl (1)

Participating
Select Paper Initial Standard Time Test Date

Select Paper Initial Accommodations Test V' w Start Date

Select Materials Receipt Date

Other Reason for Hot Participating

ve 1o submit




Pre-test Activities in PearsonAccesshext

Manage Contacts
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Home Setup Testing Reports Support

Organizations

= Tasks & Organizations

Select Tasks Manage

All Tasks

Find O izati Participating in ACT 2018 ~
ihd Drganizations articipating in Create / Edit Organizations

Test Administration

Manage Contacts «

Delete Organizations

Filters Clear Hide 1 Result
Parent Organization

Organization Name* Organization Code* Organization Type
Organization Name ACT O ACT ACT

Organization Code



Pre-test Activities in PearsonAccesshext

Create Test Staff User Accounts

Users

= Tasks

Select Tasks

Find Users

Filters Clear Hide

Restrict to selected organization

First Name

Username

Account Status

Select

= Users

Manage

All Tasks ]

Create / Edit Users
Reset Passwords

Delete / Restore Users

No Results

Username* First Name* Last Name*

OSearch or select a filter to view results.



Pre-test Activities in PearsonAccesshext
Ordering Additional Materials
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Home  Setup  Testing  Reports  Support

Orders & Shipment Tracking

= Tasks = Orders

Select Tasks Start Manage

All Tasks

Find Orders Placed or Updated in
Orders
Last 30 days " Shipments

Clear Hide




Pre-test Activities in PearsonAccesshext
Tracking Material Shipments

Order Details

Sales Order#/ Line #
6647056 / 1

Details & Status Ship To Materials Order (10) Shipments (1)
Shipment 1

Box Number Status Expected Arrival Delivery Date Tracking Number

1 delivered 031472018 03M135/2018 433845350253
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%’i Prepare

Purpose

BEFORE
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|:| Day/Time of testing

Logistics




%’i Prepare

Secure location and
prepare testing rooms

BEFORE
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Apply student barcodes to
answer documents

BEFORE



%’i Prepare

BEFORE Select and train testing staff




DURING

' Administer

Setting the stage
Timing
Monitoring
Documenting

Checking
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' Administer
Be sure to hand
out test booklets
individually

Setting the stage W
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Distribute answer
documents
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Hand out test booklets Read verbal instructions

Direct students to seats Check calculators
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DURING

' Administer

Timing

Time each test exactly

Record start/stop & 5-
minutes remaining

Provide a 10-15 minute
rest break between tests
2&3

Use a stopwatch

or interval timer

to ensure exact
time

Include any
mistiming on
Irregularity
Report




DURING

' Administer

Monitoring | |

Unauthorized testing Electronic devices

aids
.
Working on wrong Other prohibited
section behavior

Give monitoring
the room your full
attention

Don’t leave the
room unattended

Don’t answer
guestions about
individual test
items




Administer
Do not return a

completely
voided answer
document

Documenting

DURING ‘H Voiding Tests/Answer Document

Reporting Irregularities

O 0
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Checking Q

Turn all answer documents the same way
Confirm one answer document per examinee
Check documents for proper marks

Use Testing Irregularity Report

Separate used
and unused
materials and
return to the Test
Coordinator
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Do not report testing irregularities on this form.
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Comment Form
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AFTER

PreACT"

Return

Sehaol Gode No.

This i snvelope o

Before sealing this envelope, did you...

IMPORTANT: It is CRITICAL tht you cormactly enter your
code. Inaccurste entry may seversely atfect how quickly your
reported, and Gf applicable)

the manner in which your district- and
level reports are crested

S p—

School Cade No.

This is envelops no.

orrectly enter your three-digi cycle
code. Inaccurate entry may adv ow quickly your scores are
reported, and (i applicabie) ihe
contractdevel reports

sely
e manner in which your district- ane
ot

PreACT

Plastic Polymailer
Bag(s)



AFTER

PreACT

Polymailer Bag(s)

Call ACT if you do not have a
regular FedEx pickup and there is

Return

not a drop-off location in your area.

Don’t leave the packages in an

unattended area or drop-off
location.
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Thank you!

hwww.act.org/content/act/en/products
-and-services/state-and-district-
solutions/north-carolina/preact

8717.7/89.2925

preact@act.org
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