
Getting Ready for 
PreACT®

Implementation Training for Test Administrators





How do I 
successfully manage 
the administration of 

PreACT®?



Agenda

Before Testing

During Testing

After Testing



What’s New?



What’s New
New Reporting Features



What’s New
New Ordering Process

Instead of the CCRIS system, North Carolina will now 
use the PearsonAccessnext system for PreACT

This system will function similarly to The ACT

Web application used by testing staff to manage participation, verify and register 
students, and order materials

PearsonAccessnext (testadmin.act.org)



What’s New
New Reporting System

North Carolina schools will still recieve printed copies of 
the student reports. All other reports will be available 
through the online reporting system.



What dates do I 
need to remember?



August 3 -
September 11, 

2020

Manage 
Participation/SDU 

File Upload in 
PANext

September 17, 
2020 – May 9th, 

2021

Additional orders
placed in PANext

October 12, 2020 
– May 14, 2021

Administer the 
PreACT

June 1, 2021

All Answer 
Documents must 

be returned

Important Dates

Your complete Schedule of Events is posted on the ACT-hosted state 
testing website [www.act.org/content/act/en/products-and-services/state-and-

district-solutions/north-carolina/preact.html] in the Orientation stage



BEFORE DURING AFTER

Order Receive 
& Check Prepare Administer Return



Order



Pre-test activities in PearsonAccessNext
Manage Participation



Pre-test Activities in PearsonAccessNext
Manage Contacts



Pre-test Activities in PearsonAccessNext
Create Test Staff User Accounts



Pre-test Activities in PearsonAccessNext

Ordering Additional Materials



Pre-test Activities in PearsonAccessNext

Tracking Material Shipments



BEFORE

Receive 
& check 

Test 
Day

Through 
PANext

Order
1–2 weeks 

prior to testing

Receive



BEFORE

Receive 
& check 

WITHIN 24 HOURS

SECURE MATERIALS



BEFORE

Prepare

Purpose

Day/Time of testing

Logistics



BEFORE

Prepare

Secure location and 
prepare testing rooms

Pages 7-10



BEFORE

Prepare

Apply student barcodes to 
answer documents



BEFORE

Prepare

Select and train testing staff



DURING

Administer

Setting the stage

Timing

Monitoring

Documenting

Checking



Administer

Setting the stage

Flexibility of when 
PreACT can be 
administered 

Modular Testing



Direct students to seats

DURING

Administer

Setting the stage

Check calculators Distribute answer 
documents

Complete student 
information sections

Hand out test booklets Read verbal instructions

Be sure to hand 
out test booklets 

individually



DURING

Administer

Timing

Record start/stop & 5-
minutes remaining 

Time each test exactly 

Provide a 10-15 minute 
rest break between tests 

2 & 3

Use a stopwatch 
or interval timer 
to ensure exact 

time

Include any 
mistiming on 
Irregularity 

Report



DURING

Administer

Monitoring

Give monitoring 
the room your full 

attention

Don’t leave the 
room unattended

Electronic devicesUnauthorized testing 
aids

Working on wrong 
section

Other prohibited 
behavior

Don’t answer 
questions about 
individual test 

items



DURING

Administer

Documenting

Do not return a 
completely 

voided answer 
document

Voiding Tests/Answer Document

Reporting Irregularities



DURING

Administer

Checking

Separate used 
and unused 

materials and 
return to the Test 

Coordinator

Turn all answer documents the same way

Confirm one answer document per examinee

Check documents for proper marks

Use Testing Irregularity Report 



AFTER

Return

Testing Irregularity Report Test Coordinator 
Comment FormSchool Header



AFTER

Return

White Tyvek 
ACT Scoring 

Service 
Envelopes



AFTER

Return

Plastic Polymailer 
Bag(s)



AFTER

Return

Polymailer Bag(s)

Call ACT if you do not have a 
regular FedEx pickup and there is 
not a drop-off location in your area.

Don’t leave the packages in an 
unattended area or drop-off 
location.



AFTER

Return

Last test 
day

Return 
Materials



AFTER

Return



BEFORE DURING AFTER

Order Receive 
& Check Prepare Administer Return



Thank you!

877.789.2925

preact@act.org

hwww.act.org/content/act/en/products
-and-services/state-and-district-
solutions/north-carolina/preact
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